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Participant Information and Consent Form	Comment by UNSW Guidance: Guidance for the development of a Participant Information Statement and Consent Form

How easy is the terminology you are adding? 
The language should be as easy and simple as possible. If you have to use a complex term because it is critical to your research, you should provide an easy definition of it as well. 

How complex and long is the content you are adding? 
Easy read information should include only the most crucial messages and should be as short as possible? 

Do not change the formatting of the document. The document has been set up to meet best practice Easy Read guidelines. Changing the font, spacing, justification of the text etc reduces its readability. 
White space has been left along the left-hand side of the page to include the pictures. While including pictures is strongly recommended, if you decide not to include any, then this white space should be deleted, and the text aligned with the left-hand margin. 
All text in the document should be black. Please change the blue fill-in fields into black text once you have completed your document. 

Consider adding pictures. 
Due to licensing limitations, the HREC cannot provide pictures in the template, however the usefulness of your Easy Read document will be best when pictures are added. Pictures are important in Easy Read and Easy English information because they assist with comprehension and act as non-text markers throughout the document, so that the reader can more quickly and easily find the parts of most interest and importance to them. When selecting pictures for the Easy Read PISCF template, there are some important considerations: 

The picture should clearly represent the main text is it accompanying. Pictures that are too symbolic or too abstract are more of a hinderance than a help. 

The picture should be a graphic or an image without a distracting background. Too much going on in background will confuse the messaging the picture is providing. Ideally, the background should be white only.

Pictures should be inserted at a size that is easy for someone with low vision to see and should be spaced far enough away from the text and other pictures that there is no cluttering or confusion on the page. 

Only one or maximum two pictures should be used to depict a single point. The total number of pictures on a page should also not be excessive. 

[Study Title]	Comment by UNSW Guidance: Insert Study Title



This sheet has information about research called
[Insert a description of the research] 	Comment by UNSW Guidance: In one – two sentences insert a short description of the study.



Research means finding out what people think about things and using the information to help other people. 


You can ask someone you trust to help you understand this sheet.

Who is doing the research? What is it about? 



My name is [CI Name]. I am a researcher at the University of New South Wales. I am working with [PI names].	Comment by UNSW Guidance: Insert Chief Investigator name	Comment by UNSW Guidance: Insert the names of all participating investigators.




We want to find out about [simple summary of research aim].	Comment by UNSW Guidance: Add a summary of the research aim




We also want to find out [any further detail].	Comment by UNSW Guidance: Add any further information required.



What does taking part involve? 


Survey
Taking part involves filling in some questions on paper/online.



We will ask you about:
· [insert types of questions/themes]	Comment by UNSW Guidance: Add description
· [insert types of questions/themes]



You can choose which questions to answer. You can say no if you don’t want to answer a question.



You can do the questions whenever you want to. It will take about [insert time commitment].	Comment by UNSW Guidance: Insert time commitment



OPTIONAL: You will [go in a draw for XXX] to say thank you.	Comment by UNSW Guidance: Add details as required




Interview
Taking part involves answering some questions [in person/on the phone]. 


We will ask you about:
· [insert types of questions/themes]	Comment by UNSW Guidance: insert types of questions/themes
insert types of questions/themes

· [insert types of questions/themes]


You can choose which questions to answer. You can say no if you don’t want to answer a question.


We will ask to record what you say. If you don’t want us to, that is OK. We will take notes instead. 


It will take about [insert time commitment].	Comment by UNSW Guidance: Insert time commitment


[If meeting in person] We will meet you at a place you choose. It could be:	Comment by UNSW Guidance: Add required Information.
· A private room at [insert location]
· A public place, like a café or library.


If you want to, you can bring someone you trust to help you.


OPTIONAL: You will get a [insert reimbursement] to say thank you.	Comment by UNSW Guidance: Insert reimbursement



Focus group
Taking part involves answering some questions in a group. There will be about [number of people] in the group. 	Comment by UNSW Guidance: Add required detail.


We will ask you about:
· [insert types of questions/themes]	Comment by UNSW Guidance: Insert types of questions/themes
Insert types of questions/themes

· [insert types of questions/themes]


You can choose which questions to answer. You can say no if you don’t want to answer a question.


We will ask to record what you say. Because it is in a group, there is no option to take notes instead. 


It will take about [insert time commitment].	Comment by UNSW Guidance: Insert time commitment


If you want to, you can bring someone you trust to help you.


The group will meet at [insert location].	Comment by UNSW Guidance: Insert location


OPTIONAL: You will get a [insert reimbursement] to say thank you.	Comment by UNSW Guidance: Insert reimbursement


Do I have to take part? 

You only have to take part if you want to. 

You can say no. It’s your choice. No one will be angry if you say no.

Even if you say yes, you can change your mind later and stop taking part.



What will happen to my information? 

We will store your information at [insert location] for [insert retention period].	Comment by UNSW Guidance: Insert location and retention period.



We will keep your information private.
We will not tell anybody your name or where you live.
No one will know it was you who took part.



We will write about what we find out.
If you want, we will send you a summary.




Who can I get in touch with about the research?



If you have any questions, get in touch with:
[insert name and contact details of Chief Investigator]	Comment by UNSW Guidance: Complete Investigator Contact Details.
Name:
Phone: 
Email: 






If you want to complain about the research, you can get in touch with the Human Research Ethics Coordinator. It is their job to listen to you and find out what happened. 
Phone: (02) 9385 6222
Email: humanethics@unsw.edu.au
Tell them this number: HC####	Comment by UNSW Guidance: Add HC Reference Number once approved. 






If you feel upset after taking part, you can talk to some who supports you or call:
[insert support service contact]	Comment by UNSW Guidance: Only if applicable to the research insert the details of a free contactable support service specific to the target population being included.



I want to take part

FOR SURVEYS	Comment by UNSW Guidance: Only include this component if the research involves the completion of a survey. If it does not delete the information specific to surveys.


If you want to take part, click on the link below to start answering questions. If you change your mind you can close the page at any time, and we will not use your information. When you finish, we will use your information.
[insert survey link]	Comment by UNSW Guidance: Insert survey link






I want to take part

FOR INTERVIEWS	Comment by UNSW Guidance: Only include this component if the research involves the completion of an interview. If it does not delete the information specific to interviews.

[insert project title]	Comment by UNSW Guidance: Insert Project Title

I am signing this form because I understand about the research and I want to take part.

My signature:  		________________________________	

Date: 			________________________________	

My phone number:  	________________________________	

My address: 		________________________________		

My email address: 	________________________________		

I understand that you will only use my contact details for me to take part in the research and to tell me about the findings afterwards.


Witness signature: 	________________________________		


Date:  			________________________________		


A witness is someone who saw you sign the form.
 








I don’t want to take part anymore

[insert project title]	Comment by UNSW Guidance: Insert Project Title

I am signing this form because I changed my mind. I don’t want to take part anymore and I don’t want you to use what I said.


My signature: _____________________	 	

Date:  _____________________		


Witness signature: _____________________		

Date:  _____________________		

A witness is someone who saw you sign the form.

Send this form to:
[insert CI contact details] 	Comment by UNSW Guidance: Insert CI contact details
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