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	Section 1.0:  Project Details

	HC approval number
	

	HREC/HREAP Name
	

	Project title
	

	Chief investigator
	

	HC approval date
	

	HC expiry date
	

	Date of this report
	


	 Section 2.0: Status of Project 

	2.1: Specify the type of report that is being submitted.
	 FORMCHECKBOX 
 Annual Monitoring Compliance Report

 FORMCHECKBOX 
 Completion Report 



	2.2 Indicate what the status of the project is 
	 FORMCHECKBOX 
 In progress/continuing - A project that has not yet commenced or where recruitment, data collection or participant follow up is underway should be marked as in progress/continuing.



	
	 FORMCHECKBOX 
 Completed - At UNSW a project is considered complete when recruitment and data collection is complete, and the data analysis is underway. If a project is marked complete the research team cannot conduct any follow up procedures with the participant population other than to disseminate the results of the research following analysis. If a project is marked as completed no further requests for annual monitoring report forms or completion reports will be received. Once marked as completed modification requests submitted for this research will not be accepted or processed.

	
	 FORMCHECKBOX 
  Abandoned/discontinued - Please explain in the space provided below why the project was abandoned or discontinued

	
	


	Section 3: Complaints, Protocol Deviations, issues with the conduct of the research

	3.1 Complaints: were any complaints about the research received in the past calendar year?
	 FORMCHECKBOX 
 Yes. Provide the details of the complaints including the date the complaint was received, the date reported to the HREC/HREAP and any corrective steps and outcomes.
	 FORMCHECKBOX 
 No

	
	
	

	3.2 Protocol Deviations: were any protocol deviations reported to the approving HREC/HREAP in the past calendar year?
	 FORMCHECKBOX 
 Yes. Provide the details of the protocol deviation(s) including the date the deviation occurred, the date the deviation was reported to the HREC/HREAP, and any corrective steps and outcomes.
	 FORMCHECKBOX 
 No

	
	
	

	 3.3 Were there any other issues that affected the project during the calendar year?
	 FORMCHECKBOX 
 Yes. Provide details 
	 FORMCHECKBOX 
 No


	Section 4.0:  Compliance 

	4.1 Was the research conducted in accordance with the HREC/HREAP approval and approval conditions (if applicable), and the National Statement.
	 FORMCHECKBOX 
 No. Please explain why
	 FORMCHECKBOX 
 Yes

	
	
	

	
	
	


 
	Section 5: Storage of research data and minimum retention periods

	5.1 For the 2019 calendar year did the location of the data storage change from what was initially included within the HREC/HREAP approved project description?
	 FORMCHECKBOX 
 Yes. Please update the table with the details of the new data storage locations and data retention periods. 

	 FORMCHECKBOX 
 No

	
	Data Type
Campus/Location
Building/Server Name
How is data stored securely
How is access 
restricted
Estimated date of data destruction 
 FORMCHECKBOX 
 Hard Copies
(add additional rows for multiple locations)
 
 
 
 
 
 FORMCHECKBOX 
 Electronic Copies
(add additional rows for multiple locations)
 
 
 
 
 
 FORMCHECKBOX 
 Audio/Visual
(add additional rows for multiple locations)
 
 
 
 
 
 

	

	5.2 In line with the HREC/HREAP approved protocol and the consent collected from the participants of the research, for the 2019 calendar year was the data collected shared for a secondary research purpose? 
	 FORMCHECKBOX 
Yes. Please complete the table for all data access requests that were granted by the research team for the 2019 reporting period
	  FORMCHECKBOX 
No 

	
	Researcher Name

Researchers Institution

Number of records shared

Ethics approval number

Date data was shared


	


	 Section 7.0 Chief Investigator Declaration (double click to ‘check’ each box)

	By submitting this annual/final report, I, the Chief Investigator/Centre/Organisation, declare that:

	 FORMCHECKBOX 
The information contained in this report is true and accurate.
If the Chief Investigator is not the person submitting this report:

 FORMCHECKBOX 
The Chief Investigator has reviewed the report and agrees that the information contained in this report is true and accurate. 




 
The annual monitoring or completion report form must be submitted electronically to humanethics@unsw.edu.au by a listed investigator with the Chief Investigator copied in on the submission email. 
