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INSTRUCTIONS
COMPLETION INSTRUCTIONS
You can use this form if you intend to conduct negligible risk research activity.
This is a dynamic form designed to be completed and submitted electronically.  
Save a blank copy to your computer and open it with the free Adobe Reader software (version 9.0 or later).
Please submit your completed form as per the submission requirements outlined in
of the form.  
Criteria for Negligible Risk Research
What is Negligible Risk Research?
Negligible risk research is where there is no foreseeable risk of harm or discomfort; and any foreseeable risk is not more than inconvenience. Where the risk, even if unlikely, is more than inconvenience, the research is not negligible risk (National Statement on Ethical Conduct in Human Research, 5.1.19 - 5.1.23). 
What Is Inconvenience?
Inconvenience is less serious than discomfort. Examples of inconvenience may include filling in a form, participating in a street survey, or giving up time to participate in research.
What happens if my research is not negligible risk?
If you are conducting more than negligible risk research (i.e., low risk or greater than low risk research) you will be required to obtain ethical approval in accordance with the requirements of the National Statement. Please complete a Human Ethics Application Form which can be found on the UNSW Human Ethics Website. 
Examples of Negligible Risk Research
l
At UNSW the following research activities will be considered negligible risk research:
l
Short surveys: Anonymous self-administered short surveys where the research topic and questions are not sensitive and will not induce feelings of anxiety or have the potential to introduce emotional or reputational risks.
l
Secondary use of non-identifiable data or biospecimens: Data where consent at the time of collection was obtained to access, share and use the data for secondary research purposes.
l
Secondary use of non-identifiable data where a waiver is requested to access data that does not include personal, medical or health information.
l
Short structured interviews: Short Interviews involving a structured set of questions where the research topic and questions are not sensitive, will not induce feelings of anxiety or have the potential to introduce emotional or reputational risks and the participant.
l
Observational studies: Observational studies (with no form of intervention) of people undertaking non-sensitive, benign activities in a public space that will not be recorded or photographed and will not (or have the potential to) identify individuals.
l
Interventions/Experiments: Research involving participants undergoing a non-clinical intervention/assessment task (e.g. activity), involving non-sensitive, non-controversial topics, and where only non-identifiable data is collected.
For further assistance, please refer to the guidance provided on the negligible risk research page.
Section 1: Type of Negligible Risk Research
1.1 Please indicate what type of Negligible Risk Research you intend to conduct. 
Research involving the use of existing collections of human data, tissue or records that contain only non-identifiable data
Research involving the recruitment or observation of human participants and meeting the definition of ‘Negligible Risk Research’
(as defined in the National Statement on Ethical Conduct in Human Research, 5.1.19 - 5.1.23)
  Risk Assessment 
COMPLETION INSTRUCTIONS
The following risk assessment will assist researchers in determining the level of risk associated with the research to be undertaken. The risks identified below may apply to the participants, the topic, the procedures used, or the demands of the funder.  Please ensure you complete the risk-assessment tool.
Categories automatically excluded from negligible risk research review
Does your research involve any of the following?  (see National Statement Section 5.1.6)
Research that aims to specifically recruit Aboriginal and/or Torres Strait Islander peoples
Research that aims to specifically recruit pregnant women or involves the use of the human foetus
Research that aims to specifically recruit people highly dependent on medical care who may be unable to give consent
Research that aims to specifically recruit people with a cognitive impairment, an intellectual disability, or mental illness
People who may be involved in illegal activities or where the research will, or potentially could, uncover illegal activities
Interventions and therapies, including clinical and non-clinical trials and innovations as defined in chapter 3.3 of the National Statement
Human genetics
Human stem cells
Projects involving ionising radiation
People in countries that are politically unstable, where human rights are restricted; 
and/or where the research involves economically disadvantaged, exploited or marginalised participants from such countries
Research involving field work in another country.
Projects involving active concealment or planned deception of participants
Collection of personal and/or health information, without permission from the person identified
Risk of harm to participants that is greater than discomfort
Research that explores sensitive topics in depth that may involve emotional and other risks to both participant and researcher (e.g. sexuality, sexual behaviour or sexual health)
Research focusing on mental health issues including psychological disorder, depression, mood states and/or anxiety
Research involving the recruitment of children or young people under 18 years
People whose ability to give consent is impaired
People in dependent or unequal relationship with the researcher(s) where there is a risk of coercion - (e.g. lecturer/student, doctor/patient, teacher/pupil, professional/client)
Research involving the identification of participants (or the potential to) in the results or publications of the research
Research involving a time commitment of greater than 30 minutes including travel
You have selected ‘yes’ for one or more of the above statements. This indicates that the level of risk involved in your research is considered to be more than inconvenience and therefore is not negligible risk research. Your research requires ethical approval and will need to be considered by the Human Research Ethics Committee (HREC) or Advisory Panel (HREAP). Please complete a Human Ethics Application Form which can be found on the UNSW Human Ethics Website.
You have selected ‘no’ to all the above statements, please proceed with the below Negligible Risk Research Application Form.
Section 2: Project Information
2.1  Project title
The title of your project should be succinct and written in lay language.
2.2  Chief investigator
A Chief Investigator cannot be a student. If the project is to be undertaken by an Honours, Masters or PhD student, then the primary supervisor must be listed as the Chief Investigator.
Preferred contact number (including area code)
Preferred contact number
Co-Investigator
Preferred contact number
Preferred contact number (including area code)
Preferred contact number
2.3  Student investigator
Student Investigators must provide their UNSW student email address along with their UNSW student ZID at this section.
Student email address (affiliated with institution, no personal email addresses are accepted)
Preferred contact number
Preferred contact number (including area code)
Preferred contact number
Section 3: Participant Consent
3.1  Will the non-identifiable data or tissue be collected from an existing publicly available source
3.1(a) To access the data, is permission required from a data custodian or by completing an access request form?
The data or tissue that you intend to access for this research is not publicly available. Please return to section 3.1 and select “no”.
3.1(b) Please provide the following information:
Where the publicly available data or tissue will be sourced from;How you will gain access to the data or tissue;If the research involves human tissue only,  was participant consent originally obtained for their tissue to be used for future research purposes?
3.2  Was participant consent originally obtained for the data or tissue to be used for future research purposes?
3.2(a) Please ensure you attach a copy of the consent form for which participant consent was originally obtained.
3.2(a)  To gain access to the non-identifiable  data or biospecimens for this research are you seeking permission to waive the requirement for consent?
3.2(b) Please justify the request for a waiver by addressing items (a)-(i) at section 2.3.10 of the National Statement.
3.2(b) Please explain how you will gain access to the data without consent.
3.3  Please outline how identifiers will be removed from the dataset before it is accessed for this research. Please ensure you provide a letter of support from the data custodian indicating their intention to provide the research team with 
de-identified data or biospecimens.
Section 3: Participant Consent
3.1 Indicate how participants will consent to being involved in this study.
3.1(a) Please ensure you attach a copy of the consent form or verbal consent script to your submission.
3.1(b) Please explain how participant consent will be implied. Please ensure you attach a copy of the consent form that will be used to seek implied consent.
3.1(c) Please explain why participant consent will not be obtained.
Section 4: Project Description
4.1  Please address parts 1 to 5 below to provide a brief description of the project. Please provide your response under each question. 
 
Please ensure you attach all relevant corresponding documents:
Recruitment emails/letters/flyers.Participant Information Statement and Consent Form or Verbal Consent Scripts if applicable to your research.Data collection instruments such as survey, questionnaire or interview questions.
Section 5: Data Storage
5.1  Provide the location of where research data and materials will be stored during the project and after publication.
5.2  Outline the period of time for which research data and materials will be retained for.  
5.3  Please confirm that the data will be destroyed in a manner that will comply with the UNSW Procedure for Handling Research Material & Data. Please note that this does not require you to dispose of the data. 
Please explain how the data will be destroyed
Section 6: Declaration
By submitting this application, we, the Chief Investigator, Co-Investigators and Student Investigators, declare that we:
I/we, the reseacher(s) hereby certify that:
Section 7: Submission Requirements
To ensure your project is submitted correctly and to avoid delays in the review of your application form please ensure the following steps are completed:
l
Attach your completed application form (and all corresponding documents) to an email.
l
Attach an email or letter from the head of school confirming their support of the application.
l
In the cc section of the email, copy in the named co-investigators and student investigators listed on the application form.
l
The person listed as the Chief Investigator must send the application form using their work email address.
l
Submit the email to humanethics@unsw.edu.au with Negligible Risk Research Application marked in the ‘subject’ title section of the email.
Once you have submitted the application form, you must not commence your research until approval is received from the HREAP Executive.
Contacts
For assistance please email the UNSW  Human Ethics Team: humanethics@unsw.edu.au
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Xpertech IT Solutions
UNSW Institutional Biosafety Committee
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