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Research Infrastructure Scheme

Objectives:

Funded under UNSW’s Strategy 2025, to provide UNSW with World Class 
Research Infrastructure via:

• Faculty Infrastructure Projects – majority of budget

• MWAC Infrastructure Projects – separate budget line

Guidelines, application forms and other resources at:
https://research.unsw.edu.au/unsw-research-infrastructure-scheme 

Network Lab Projects no longer a part of RIS

The NL program has now been wound up and no new projects will be funded via RIS. A 
transition plan for existing Network Lab projects looking for renewal is underway, and 

those affected have been contacted directly

https://research.unsw.edu.au/unsw-research-infrastructure-scheme


Faculty and MWAC Infrastructure Projects
• For research equipment, equipment upgrades, database subscriptions etc. 

based in Faculties or the Mark Wainwright Analytical Centre

• Two-year proposals permitted, where justified (2nd year a commitment against 
future year allocation)

• Can include applicants from more than one Faculty

• Can include co-funding from other eligible sources

• Post-award reporting required

Assessment Process

• Approved and ranked by Faculties or MWAC

• Reviewed by PVCRI for eligibility, duplication, EM or compliance issues.



Cross-Faculty Infrastructure Projects

• Projects requesting funding from two or more Faculties, or 
Faculty plus MWAC are allowed

• These will need to be clearly identified as such, and submitted to 
and ranked by all Faculties that would allocate funding 

• Single-Faculty proposals with investigators from other Faculties 
are encouraged; these only need to be submitted to the funding 
Faculty 

Cross-Faculty-funded proposals need a lot of consultation and 
are only recommended in special cases.

Contact the PVCRI early if you are considering applying for one.



Items Not Supported
• The salaries of administrative staff, including research support at an 

institutional level or research administration.
• The salaries of teaching and research staff, including the cost of 

"buying time" to free such staff for research.
• General office or laboratory infrastructure that would normally be 

supplied to staff
• Networking events, workshops and entertainment; including venue 

hire, catering, promotional material etc
• Computing equipment intended to support undergraduate teaching 

programs
• Grant-in-aid, or equipment that will become assets of other institutions
• Major capital works, rental of accommodation or travel costs
• Rainy-day funds, or funds to be used on an “ad-hoc” basis.
• Ongoing equipment maintenance beyond the initial application.



Timeline
RIS 2024 Timeline

 
Applications open* 21 August 2023

Applications close 25 September 2023

Schools to review all applications by (where 
applicable) 11 October 2023

Faculties to review and rank all applications by 25 October 2023 

Announcement of funding outcomes Early-mid November 2023

Distribution of funds January-February 2024

*Your Faculty, School or MWAC unit may choose to run an EOI process prior to accepting applications via 
RIS (as per section 8(b)). Please check with your local research office if you are unsure whether this applies 
to you. 



Online Application Process
RIS applications be submitted and reviewed via our online Application 
Management System (AMS).
The online AMS will allow:

• Researchers to collaboratively draft and submit applications, allowing for 
budget calculations and supporting documentation uploads.

• Schools and Faculties to review, comment and rank applications.

• All users to export applications to PDF/Excel formats.

Supporting documentation:
• A completed and signed Site and Services Checklist for equipment

• Appropriate number of quotes for each item requested in the budget (more 
information to follow from Strategic Procurement).

• For complex quotes, a one-page summary or clear identification (e.g. by 
highlighting) of relevant items should be provided.

Forms and other resources available at:
https://research.unsw.edu.au/unsw-research-infrastructure-scheme 

https://research.unsw.edu.au/unsw-research-infrastructure-scheme


Application Process – Preview
Applicants

• Details of lead and additional investigators

Project Description
• Details on equipment/infrastructure requested
• Location of equipment/infrastructure/staffing
• Strategic purpose of request
• Research programs/groups supported by the proposal
• Operation plans and ongoing costs involved in operating/maintaining 

infrastructure.
Budget and other supporting documentation
• Detailed budget, including details on any external funding (more information to 

follow)
• Budget Justification
Other required information
• Space, OHS and other logistical requirements of requested infrastructure
• Supporting documentation (quotes, site checklist – more information to follow)



Application form - Preparing the budget

Full user guides are available on the RIS website: 
https://research.unsw.edu.au/unsw-research-infrastructure-scheme 

For proposals involving equipment, ensure that you obtain the correct number 
of quotes as per the procurement policy. There is also a template to request 
quotes from suppliers – more from Procurement shortly. 

For proposals involving staff, use the resources available on the RGC grant 
application tools and resources page

For 2-year proposals, detail costs for each year separately using the budget 
table in the application portal.

Example

https://research.unsw.edu.au/unsw-research-infrastructure-scheme
https://research.unsw.edu.au/grant-application-tools-and-resources
https://research.unsw.edu.au/grant-application-tools-and-resources


Site and Services Checklist with Sign-Off

All submitted applications undergo an 
assessment with EM, for site and 
services risks.

Every application involving equipment 
must complete at least the cover sheet 
and obtain sign-off by the Head of 
School – if only to confirm no issues or 
costs are implied

The checklist is designed to ensure the 
site is suitable and to identify any issues 
or costs

If you are requesting staff salaries only, 
complete the cover sheet to confirm that 
adequate space and support is available 
to house new staff

Checklist and other resources available at
https://research.unsw.edu.au/unsw-research-infrastructure-scheme 

https://research.unsw.edu.au/unsw-research-infrastructure-scheme


How to apply
• Read the RIS 2024 guidelines (and other resources) available on 

our website

• Comply with any EoI requirements for your School/Faculty

• Read the user-guides for the online AMS

• Draft your application and submit using the online AMS

Attach:

• Correct number of quotations for equipment/infrastructure (more 
to follow)

• Completed and signed Site and Services Checklist

• Any other supporting documentation

Complete and submit your online application by:

25 September 2023

https://research.unsw.edu.au/unsw-research-infrastructure-scheme
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Where to start?
Procurement Website: https://unsw.sharepoint.com/sites/finance-hub/SitePages/Buying%20and%20Paying.aspx

1.Grant application 2.Procurement 3.Implementation

Buying Guide

https://unsw.sharepoint.com/sites/finance-hub/SitePages/Buying%20and%20Paying.aspx


ü If the equipment/system value is 
>350k (excl. GST), Don’t wait to 
contact us

ü If the equipment/system value is 
≤350k, visit the Procurement website 
and follow the procurement guide by 
visiting the procurement website

1.Grant application 2.Procurement 3.Implementation

Find Supplier >

Search for goods, services or suppliers

Find a Supplier

UNSW Supplier & Panel Supplier

• General Lab Supplies - (Consumables)
• General Lab Equipment's
• Lab Cold Storage
• Lab Supplies - (Chemicals)
• Lab Gases - (Compressed)
• Lab Gases - (Bulk)

Available Categories 



1.Grant application 2.Procurement 3.Implementation

Quote Template

ü Meet procurement principles – VFM, probity, fit 
for purpose, Risk

ü Easy to use – self guided (help formulate all 
types of requirements)

ü Save time – gather supplier information, UNSW 
T&Cs

ü Comparable – Request the same to all potential 
suppliers

ü Valid for 120 days - longer than a standard quote 
(30 days)

Simplified template for Research Infrastructure Scheme

1. Download template from: https://research.unsw.edu.au/unsw-research-
infrastructure-scheme

2. Send template to vendor to request information
3. Export completed template to PDF
4. Upload PDF template to AMS as an attachment to RIS application

https://research.unsw.edu.au/unsw-research-infrastructure-scheme
https://research.unsw.edu.au/unsw-research-infrastructure-scheme


1.Grant application 2.Procurement 3.Implementation

Tender Mystery
The 4 Step Process – (Source to – Contract)
Procurement Website: https://unsw.sharepoint.com/sites/finance-hub/SitePages/Procurement-Processes.aspx#anchor

https://unsw.sharepoint.com/sites/finance-hub/SitePages/Procurement-Processes.aspx


Resources
Guidelines, templates and other resources are available on the RIS 
website:

https://research.unsw.edu.au/unsw-research-infrastructure-scheme 

For general RIS enquiries, please email pvcresin@unsw.edu.au

For procurement enquiries, please email procurement@unsw.edu.au.

There will be a post-award workshop for successful applicants with 
further information on the procurement process.

Questions?

Or Visit: https://unsw.sharepoint.com/sites/finance-hub/SitePages/Procurement-
Processes.aspx#anchor

https://research.unsw.edu.au/unsw-research-infrastructure-scheme
mailto:pvcresin@unsw.edu.au
mailto:procurement@unsw.edu.au
https://unsw.sharepoint.com/sites/finance-hub/SitePages/Procurement-Processes.aspx
https://unsw.sharepoint.com/sites/finance-hub/SitePages/Procurement-Processes.aspx

