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Dear [Insert the name of the participant],	Comment by Human Research Ethics Team: Guidance Information 
Explain at section 7 how the contact details will be obtained.

Research Study Title: [Insert Study Title]

Researchers at UNSW are conducting a project about [Insert the aim of the research].

The research study is looking recruit people who meet the following criteria:
· [Insert the inclusion criteria]	Comment by Human Research Ethics Team [2]: Guidance Information
List in lay terminology the criteria that will be used to assess a person’s eligibility. 

Do not use medical or scientific language. 

Ensure that the criteria are consistent with what is listed at section 6 of the project description.

 Participants meeting the following criteria will be excluded from the study:
· [Insert the exclusion criteria]	Comment by Human Research Ethics Team [3]: Guidance Information
List in lay terminology the criteria that will be used to exclude a person from the research. 

Do not use medical or scientific language. 

Ensure that the criteria are consistent with what is listed at section 6 of the project description.

Participants will be asked to complete the following research activities if they agree to participate: 
· [Online, telephone or paper-based survey]	Comment by Human Research Ethics Team [4]: Guidance Information 
List the names of the procedures that participants will be asked to complete the time commitment required and the location where these will take place. 

· [Clinic visit or study visit]
· [Focus Group]
· [Face to Face, Online or Telephone Interview]

A full description of all research activities, including any risks, harms or discomforts that you may experience while participating in this research is included in the attached Participant Information Statement and Consent Form.	Comment by Human Research Ethics Team [5]: Guidance Information
Ensure that the participant information statement is attached to this document and state at section 7 of the project description that the participant information and consent form will be attached. 

Please contact the following person via email or phone to register your interest in taking part in the research:
	Name
	[Insert full name] 

	Position
	[Insert position title]

	Telephone
	[Insert work telephone number]

	Email
	[Insert work email address]



If you have questions about the research and would like to Investigator, Chief Investigator please contact the following person:
Chief Investigator 
	Name
	[Insert full name] 

	Position
	[Insert position title]

	Telephone
	[Insert work telephone number]

	Email
	[Insert work email address]
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