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1

This document is intended as a guide for all UNSW Higher Degree Research (HDR) candidates to assist them in
the preparation of their thesis for examination and should be read in conjunction with the UNSW Thesis
Examination Procedure.
The thesis must be a coherent, scholarly body of work and must meet the specified format and UNSW
standards. All the research described in the thesis must have been completed during the candidate’s period of
enrolment for the degree.
The minimum requirements for a thesis submitted for examination at UNSW are:
• An independent introduction that contextualises the research in relation to the current knowledge in the
field.
•

Thesis chapters in a logical and cogent sequence presenting an argument that supports the main
findings of the thesis.

•

An independent and original discussion that integrates the significant findings of the thesis.

•

A conclusion that summarises the findings and clearly articulates the new contribution to knowledge in
the discipline.

In addition, there are alternative formats for the HDR thesis that may be suitable for some disciplines and/or for
some candidates, such as the incorporation of portfolios of creative works and/or exhibitions of practice-based
research. The School’s Postgraduate Coordinator will provide guidance on discipline specific requirements in
these cases.
All Doctor of Philosophy, Professional Doctorate, Masters by Research and Master of Philosophy candidates
must submit one (1) pdf version of their thesis for examination via the Examinations Module in GRIS.

A candidate’s thesis submitted for examination must contain:
•
•

A title page
A table of contents

Previously the thesis was to also contain the Thesis Dissertation Sheet (now known as the Thesis Title and
Abstract sheet), Originality Statement and Inclusion of Publications Statement. These pages are now
available as online forms in the Examinations Module in GRIS and are no longer required to be included in
the examined thesis.

➢
All copies of a candidate’s thesis submitted for examination – including the digital copy – must contain a title
page. Listed below is what must be included on the title page, and what can be included on the title page:
Must be included
• Thesis title
• Candidate’s name
• Degree
• Faculty name
• Year of Submission

Can be included (not mandatory)
• UNSW Sydney logo
• School name
• Specifics of the degree e.g. Creative Practice PhD,
Professional Doctorate etc.
• Logo of Research Centre candidate is affiliated with

Effective date: 22 June 2020
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➢
If tables, figures, specialised abbreviations, or symbols are included in the thesis, then the candidate should
include the following as required:
•
•
•
•

A list of tables
A list of figures
A list of abbreviations
A list of symbols

Candidates can include an Acknowledgements page if they wish to thank or acknowledge supervisors,
colleagues, friends, or family.
A list of any relevant publications or presentations arising from the research that the candidate has conducted
during their enrolment should also be included.

➢
A candidate’s thesis submitted for examination must include a table of contents.

➢

Effective date: 22 June 2020
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The candidate’s thesis should be divided into chapters, as shown in the Table of Contents example above.
Candidates should talk to their supervisor/s and Postgraduate Coordinator regarding any discipline-specific
thesis style requirements.

➢
•
•

The text should be in either 1.5 or double- spaced typescript.
The typeface size should be no less than 11 point (use 10 point for footnotes) in a legible typeface and
printed using a high-quality laser printer or equivalent.

•
•
•

Diagrams, charts, and tables should be presented within the text where possible.
Large diagrams or charts may be folded and included in the text and arranged to open out
Visual records submitted in a text-based thesis may also be included.

➢

Other material submitted with the thesis must be marked with the candidate’s name so that it can be linked
readily with the thesis.

➢
UNSW IT has negotiated with selected reference software management vendors to provide access to EndNote
and RefWorks for current UNSW staff and candidates.
Further information on training and support for both EndNote and RefWorks can be found at the following page https://www.library.unsw.edu.au/research/support-for-your-research/managing-references

Effective date: 22 June 2020
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➢
If the work presented for examination contains artefacts - such as a film, sculpture, or a painting, which remain
the possession of the candidate then:
•
•
•
•

A full visual documentary of the work must be submitted in an appropriate format;
All the work presented in the exhibition must be fully catalogued;
The catalogue must visually document the work in progress, with overall views of the final presentation
and of each individual piece showing the entire work;
For three-dimensional works, slides or other visual media, several views of the work are required.

After the body of the thesis, all thesis copies must contain a Bibliography or References list as appropriate.
Candidates should discuss with their supervisors and School about the style of their bibliography, as this varies
between disciplines.

If relevant, candidates can include Appendices at the end of their thesis.

At the completion of the examination, and prior to graduation, every candidate who has satisfied the
requirements for the award of the degree must submit two digital copies for deposit and preservation in the
UNSW library.
Both copies must contain the following four compulsory documents:
1. Thesis Title and Abstract sheet
2. Originality Statement
3. Inclusion of Publications Statement
4. Copyright and Authenticity statements

Once you have completed your degree, you can still access the Thesis Title and Abstract sheet, Originality
statement, Inclusion of Publications Statement in GRIS which you can print to pdf. The Copyright and
Authenticity Statement is available from the Graduate Research School website https://research.unsw.edu.au/graduation

1. Public Version
Copyright - As the public version of the thesis will be made available online, candidates must ensure they adhere
to the Copyright guidelines and modify the public version to exclude any third party copyright material for which
permission has not been given.
Unsigned documents - The public version of your thesis must include the 4 compulsory documents without
signatures.

2. Master Copy
The master copy will be archived and will not be publicly accessible. It must include signed copies of the four
compulsory documents.
When preparing the final version of their thesis for the submission to the Library, candidates should keep the
following in mind:
Effective date: 22 June 2020
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•
•

All additional material that was submitted with the printed copies should be digitised where possible and
submitted as an attachment to the final copies submitted to the UNSW Library.
Any visual documentary record should be digitised where possible and submitted as an attachment to the
final copies submitted to the UNSW Library.

Candidates must discuss with their supervisor whether there is any need to restrict public access to the final
thesis prior to the submission of the thesis.
If a candidate would like to restrict public access to their final thesis for a period of two years or less, they can
indicate the number of months the restriction will apply when depositing the final digital copies of the thesis to
the Library. Restrictions up to 24 months do not require approval from UNSW.
For restrictions greater than 24 months, it is necessary to obtain approval from the Dean of Graduate Research
at least 6 months prior to the anticipated date of submission of the thesis.
More information can be obtained from the UNSW Sydney Graduate Research School

Effective date: 22 June 2020
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UNSW is supportive of candidates publishing their research results during their candidature, as detailed in the
UNSW Thesis Examination Procedure, and understands that candidates may wish to include publications in their
thesis.

➢
•
•
•
•
•

•

The research and publications must have occurred during the candidature.
The research should contribute directly to the argument and support the findings.
The work has either been published, accepted for publication, or submitted for publication.
If a publication is to be used in lieu of a chapter, the candidate must be the primary author, having
contributed greater than 50% of the content.
If the candidate is not the sole primary author, they must acknowledge the contributions of the other
author/s and seek their permission to include the publication in their thesis (a Statement of Authorship
Form should be completed but is not required to be included in the thesis).
The publication cannot be subject to any obligations or contractual agreements with a third party that
would constrain its inclusion. This includes copyright constraints—you must ensure you have permission
to reproduce copyright material.

➢
There are 3 categories offered on the Inclusions of Publications Statement. Candidates must select one of the
three options on the Inclusion of Publications Statement in GRIS when submitting their thesis.

o

•

The candidate has not included any of their publications (either part or whole) in their thesis.

o

•

The candidate has included parts, or described aspects of, publications they have contributed to within the
thesis.

Candidates do not have to be the primary author or have contributed more than 50% to use their publications in
this way. However, they must ensure they have referenced the inclusion appropriately by acknowledging their coauthors and confirming that permission has been granted and by describing their own contribution to the paper.
This can be included in the body of the text, as a footnote or listed in the References.
This is a good option for when more than one candidate would like to include the same multi-authored
publication in their thesis.
Candidates using their publications as described in Category 2 must take care not to self-plagiarise. More
information can be found here: https://student.unsw.edu.au/plagiarism

Effective date: 22 June 2020
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o

•

The candidate has included a publication where they are primary author, in its entirety and without any edits,
as a chapter in their thesis.

The candidate must have contributed greater than 50% of the content and have been responsible for the
planning, execution, and preparation of the work for publication.
Candidates using Category 3 must also provide the following details on the Inclusions of Publications Statement
in GRIS for each publication:

If including a publication in lieu of a chapter, candidates must ensure they link the publication to the other
chapters and provide a clear explanation on how it is relevant to the thesis argument. This can be done by
providing an introduction prior to the publication.
It is also good practice to use the conclusion/discussion section to highlight how the publication/s have
contributed to the thesis’ overall aim.
If the publication is to be used in lieu of a chapter, it must be included in the thesis as it was submitted or
published - no edits or modifications can be made to the text. Candidates may remove the Journal’s formatting
of the article for readability or upon specific request of the Journal for copyright reasons.
Effective date: 22 June 2020

10

